
 
 
 

Employment Application 
Personal Information 

Full Name: __________________________________________​
 Address: _____________________________________________​
 City: __________________ State: ______ Zip: _____________​
 Phone Number: _______________________________________​
 Email Address: ______________________________________​
 Date Available to Start: ______________________________ 

Are you legally authorized to work in this country? ☐ Yes ☐ No 

Position Information 

Position Applied For: _________________________________​
 Desired Pay: ________________________________________​
 Employment Type: ☐ Full-Time ☐ Part-Time ☐ Temporary 

Education 

High School: ________________________________________​
 Location: ___________________​
 Did you graduate? ☐ Yes ☐ No 

College / Trade School (if applicable): __________________​
 Degree or Certification: _________________________________ 

References 

(Professional references preferred) 

Name: _______________________ Phone: ______________ Relationship:_________ 
Name: _______________________ Phone: ______________ Relationship:_________ 

 

 



 

Employment History (List most recent first) 

Employer #1​
 Company Name: ________________________________________​
 Job Title: _____________________________________________​
 Dates of Employment: __________ to __________​
 Supervisor: ___________________________________________​
 Phone: _______________________________________________ 

Reason for Leaving: ____________________________________ 

Employer #2​
 Company Name: ________________________________________​
 Job Title: _____________________________________________​
 Dates of Employment: __________ to __________​
 Supervisor: ___________________________________________​
 Phone: _______________________________________________ 

Reason for Leaving: ____________________________________ 

Skills & Qualifications 

List relevant skills, certifications, or training: 

 

Criminal History 

Have you ever been convicted of a felony?​
 ☐ Yes ☐ No 

If yes, please explain (include date, nature of offense, and outcome): 

 

A conviction will not necessarily disqualify an applicant from employment. 

Applicant Statement 

I certify that the information provided is true and complete. I understand that false 
information may result in disqualification or termination of employment. 

Signature: __________________________ Date: __________ 
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